steven m Clossick
4180 Tanager Common ( Fremont, ca  94555

Phone:  (510) 648-9476 ( Email:  irishfeman@yahoo.com
Profile

Desire a leadership position.  Seek to use my established communication skills and ability to work with individuals at all levels to drive the organizational mission and vision, drive development strategies, develop sound financial resource practice, and implement a stream-lined process to ensure positive results within the organization.  Expertise includes: 

	· Budget and Operations
	· Human Resources
	· Program Implementation
	

	· Development / Fundraising
	· PR and Marketing
	· Program Assessment
	

	· Finance
	· Staff Training 
	· Strategic Planning
	


Experience
Decision Education Foundation           
Palo Alto, California

Chief Development Officer





   



    2016-2017
· Created short and long term development and fundraising plan

· Restructured the Board of Directors to adhere to Non-Profit guidelines

· Implemented annual giving program 
· Worked with all constituents to promote the organization and foster annual giving
· Managed communications, marketing, and media resources

· Increased overall development efforts
· Overall school participation increased
Charter Square Home Association           
Fremont, California

President of HOA - Volunteer





   



    2007-2016
· Managed $10 million dollar budget
· Established 5 year development plan for long term financial success

· Worked with vendors and management team

· Oversaw all general and executive sessions
· Complied with all local, state and federal laws

· Initiated collections and small claims on all past dues

· Developed social activities for the homeowners

· Created workflow for all work occurring in the association
Saint Lawrence Academy           
Santa Clara, California

Director of Business and Financial Operations






   2013-2015
· Developed and managed $4.3 million dollar school budget
· Established development plan for long term financial success
· Created Board of Regents to work with overall school governance 

· Implement online tools to provide data and create a user friendly experience for families

· Ongoing recruitment of students by presenting at local schools and admissions events

· Created a financial assistance team to help with the decision making process regarding student assistance

· Spearheaded an admissions team to help with student interviews and provide oversight with student acceptance criteria

· Drove the application process to increase overall enrollment – 40% increase from 2013  to 2015
St. Simon Catholic School      
Los Altos, California

Principal









                               2005-2012
· Developed and managed $ 4 million dollar school budget

· Under the leadership of the Capital Campaign committee was instrumental in obtaining $3.6 million for campus upgrades and renovations i.e. Science Lab, Learning Resource Center, Library, and Admin Wing
· Served on parish finance council, facilities council, education and faith formation council, and started the diocesan partner school program to help build school, parish, and community relations
· Founded the Little Saints Preschool in 2008

· Supervised and evaluated 64 faculty and staff

· Worked with School Community Council to create and carryout school 1,3, and 5 year plans

· Designed and started the school admissions and development department
· Incorporated Common Core Standards with STEAM Based Learning Strategies
Holy Name Catholic School








Ketchikan, Alaska
Principal









                        2003-2005                                                                                                                                                                     

· Created a school advisory council to help with school leadership
· Obtained over $200K in grants and helped start the new science and technology lab
· Supervised and evaluated 24 staff

· MC for the annual auction and brought in $69,000 each year

University of Alaska Southeast                        
Ketchikan, Alaska
Adjunct Professor                                                                                                                                              2003 – 2005

· Taught 100 and 200 level business courses – both online and classroom
· Developed and implement curriculum for the business courses
· Created technology plan for online grading and curriculum
· Responsible for classroom teaching, grades, documentation, and text/resource selection
Education
Benedictine college
Atchison, Kansas

Master of Education Administration 

· Emphasis in Educational Leadership and Curriculum Development.


PARK University
Parkville, Missouri

Bachelor of Arts in Business Administration With a Minor in Management     



· Emphasis in Management and Economics.
Avila University
Kansas City, Missouri

Completed Teacher Education Certification   


                  

· Emphasis in Grade 5 – 12  Social Studies.
Hobbies
· Completed 7 Ironman triathlons – PR of 9:35:58
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